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Quotes shall be submitted by completing this document and placing it in a sealed, opaque envelope, 

clearly marked on the outside, "RFQ – Hourly Backhoe Hire Rates; Controller; 3rd Floor City 

Hall, 199 Queen Street, Charlottetown  PE, C1A 4B7", and must be received by the Controller 

before 2:00:00 pm local time on Thursday, March 19,  2020.  It is the responsibility of the bidder 

to deliver the sealed bid to the 3rd floor of City Hall before the time indicated.  Late submissions 

will not be accepted and will be returned to the Bidder unopened.  

Any addenda will be posted on the City of Charlottetown website 

www.charlottetown.ca/tenders. Bidders are responsible for checking the website for 

submission/quote/tender notices, documents, and addenda.  The City is not responsible for 

ensuring bidders have obtained addenda. 

Two (2) copies of the submission document is required.   No fax, email or electronic 

submissions will be accepted as the sole method of submission although an electronic copy (PDF 

or Microsoft WORD) of the submission would be appreciated either included in the envelope noted 

above or emailed following the closing date and time.  It is the bidder’s responsibility to ensure 

that their submission is received prior to the closing date and time noted above.  There will be a 

public opening of submissions received immediately after closing. The awarding of a contract, 

if any, resulting from this Request for Quotations, shall be done, upon approval by City Council, as 

soon as practical after bid evaluations have been completed.  Results of this Request for Quotations 

will be posted on the City’s awards webpage at the following address: 

www.charlottetown.ca/tenders.   

This Request for Quotations (RFQ) creates no obligation on the part of the City of Charlottetown 

to award the contract or to reimburse bidders for RFQ preparation expenses.  The City of 

Charlottetown reserves the right to accept or reject any and all quotes, in whole or in part, received 

as a result of this request, and to negotiate in any manner necessary to best serve the interest of the 

City.  The decision as to which submission best satisfies the needs of the City rests solely with the 

City and any decision is not open to appeal.  Submissions will not be evaluated if the Bidder’s 

current or past corporate or other interests may, in the City’s opinion, give rise to a conflict in 

connection with this project.  The City specifically reserves the right to reject all quotes if none is 

considered to be satisfactory and, in that event, at its option, to call for additional quotes. No term or 

condition shall be implied, based upon any industry or trade practice or custom, any practice or policy 

of the City or otherwise, which is inconsistent or conflicts with the provisions contained in these 

conditions. 

At the election of the City, whether or not a bid or bidder otherwise satisfies the requirements of 

the tender, the City may reject summarily any bid received from a corporation or other person 

which has been anywise involved in litigation, arbitration or alternative dispute resolution with the 

City within the five (5) year period immediately preceding the date on which the request for 

quotations was published. 

http://www.charlottetown.ca/tenders.php
http://www.charlottetown.ca/tenders
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The City’s evaluation may include information provided by the bidder’s references and may also 

consider the bidder’s past performance on previous contracts with the City or other institutions.  

The City may prohibit a bidder from participating in a procurement process based on past 

performance or based on inappropriate conduct in a prior procurement process, and such 

inappropriate conduct shall include but not be limited to the following: (a) the submission of 

quotations containing misrepresentations or any other inaccurate, misleading or incomplete 

information; (b) the refusal of the bidder to honour its pricing or other commitments made in its 

submission; or (c) any other conduct, situation or circumstance, as solely determined by the City. 

A Bidder who has already submitted a bid may submit a further bid at any time up to the official 

closing time.  The last submission received shall supersede and invalidate all submissions 

previously submitted by that bidder for this RFQ.  Any bidder may withdraw or qualify his/her 

submission at any time up to the official closing time by re-submitting a new bid to the City.  The 

time and date of receipt will be marked thereon and the new submission will be placed in the tender 

box.  The new submission shall be marked on the sealed envelope by the Bidder as “Resubmission 

#” along with the name of the RFQ and to the attention of the Controller, as noted above in the 

RFQ.  Bids may be withdrawn at any time prior to opening upon written request from the bidder.  

Negligence on the part of the bidder in preparing his/her bid shall not constitute a right to withdraw 

a bid subsequent to the bid opening. 

Any potential conflict of interest must be disclosed to the City in writing.  Any conflict of interest 

identified will be considered and evaluated by the City.  The City has the sole discretion to take 

the steps they deem necessary to resolve the conflict.  If, during the term of the Contract, a conflict 

or risk of conflict of interest arises, the Contractor will notify the City immediately in writing of 

that conflict or risk and take any steps that the City reasonably requires to resolve the conflict or 

deal with the risk. 

The City reserves the right to cancel any request for tender at any time without recourse by the 

contractor. The City has the right to not award this work for any reason including choosing to 

complete the work with the Owners' [sic] own forces. 

All questions in respect of this RFQ must be addressed, in writing, by email to Stephen Wedlock, 

Controller (swedlock@charlottetown.ca).  Questions must be received no less than three (3) 

business days before the closing date of this Request for Quotations. 

Introduction: 

The City is looking for backhoe hourly rates for both the Public Works Department and the Water 

and Sewer Utility Department.  Vendors may submit a quote for the Public Works Department and/or 

the Water & Sewer Utility.  The Public Works Department will use this Request for Quotations to 

create a list.  The Water & Sewer Utility will award its work to a successful vendor.  

mailto:swedlock@charlottetown.ca
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Bidders are welcome to submit multiple submissions for the same item if vendor has more than one 

unit to provide.  If this is the case, please submit by filling out another Quotation Bid Form for each 

unit (found below).  

The City (henceforth, the term City applies to both the Public Works Department and the 

Water and Sewer Utility Department) retains the option to extend the service period for this 

quotation a further year at the submitted price if agreed by the successful vendor(s). 

The undersigned understands and agrees to the following provisions of this request for 

quotation: 

AGREEMENT 

 

1. That all equipment may be requested to be inspected at the City Works Facility by a City 

representative before being accepted.  If, in the City’s opinion, the equipment is not in good condition 

or running order, or not meeting the City requirements, then the City will not accept the equipment 

and no money will be paid to the bidder. 

 

2. That the equipment to be supplied is in and will be maintained in good mechanical condition and 

the cost of all maintenance and repairs is the responsibility of the undersigned.  Any downtime will 

be deducted from payments. 

 

3. That if the equipment experiences mechanical problems and is unable to continue working, it will 

be the responsibility of the undersigned to provide another piece of equipment similar in design 

and capability to the original equipment.  Should the equipment incur excessive breakdowns, the 

City has the right to cancel the Agreement without notice or penalty.  

 

4. That all operating costs including but not limited to:  cost of fuel, lubricants, etc., shall be the 

responsibility of the undersigned. 

 

5. That the undersigned is to provide experienced, well-qualified operators for this equipment, the 

cost of which is included in the quoted rate.  In the event that the undersigned is unable to provide 

the operators as listed in the Quotation Form, the undersigned may substitute another operator with 

similar experience and qualifications, subject to approval by the City, which approval shall not be 

unreasonably withheld.  That the undersigned, before undertaking any work under this Agreement, 

shall provide a certificate of good standing issued by the Workers Compensation Board. 

 

6. That the undersigned is to carry and keep in force Public Liability Insurance in a form equivalent 

in terms of coverage to the industry standard Commercial General Liability for all services provided 

to and on behalf of the City of Charlottetown and Charlottetown Water and Sewer Utility 

(City/Utility) and the amount of coverage shall be not less than two million dollars ($2,000,000.00) 

per occurrence and to indemnify and save harmless the City/Utility in the event of any damages, 

suits or actions as a result of damages, injuries or accident done to or caused by him, or his 

employees or relating to the prosecution of the works or any of his operations or caused by reason 

of the existence or location or condition of any materials, plant or machinery used there on or 

therein, or which may happen by reason thereof, or arising from any failure, neglect or omission 

on his part, or on the part of any of his employees, to do or perform any or all of the several acts or 

things required to be done by him or them under and by these conditions, and covenants and agrees 

to hold the City/Utility harmless and indemnified for all such damages and claims for damages. A 



City of Charlottetown RFQ – Hourly Backhoe Hire Rates March 2020 

 

City of Charlottetown  Page 5 

 

 

copy of the Commercial General Liability Insurance (or certificate of insurance) covering the legal 

liability of the submitter for injuries to, or death of, persons and/or damage to property of others 

for limits of not less than two million dollars ($2,000,000.00) per occurrence for bodily injury and 

property damage with an insurer and in a form satisfactory to the City/Utility will be furnished. 

Such insurance shall have the City/Utility as an additional insured and shall contain cross liability 

coverage and preclude subrogation by the insured against the City/Utility. 

 

A Certificate(s) of Insurance and any renewals thereof, shall be furnished to the City prior to 

commencement of work by the Contractor and must be updated as required during the Term. 

 

All required insurance shall be endorsed to provide the City with thirty (30) days advance written 

notice of cancellation or material change and fifteen (15) days’ notice in the event of non-payment. 

 

7. That the undersigned shall ensure that all machines are properly registered, inspected and fully 

equipped throughout the term of the Agreement. 

 

8. That, in the case where the operator fails to report to work when required, repeated poor 

performance on the job as determined by the City, or any other reason, the City reserves the right 

to cancel the Agreement without notice or penalty. 

 

9. That the City reserves the right to cancel any agreement on the basis of poor performance.  The City 

shall be the sole judge of performance.  The City reserves the right to reject any or all quotes or to 

accept any quote or portion thereof. 

 

10. That the undersigned will act as an independent contractor and is entitled to no other benefits or 

payments whatsoever other than those specified in the Quotation Form. 

 

11. That the City reserves the right to reject any equipment or operator if appropriate level of service is 

not received. 

 

12. Payment of invoices will be made by way of Electronic Funds Transfer (EFT).  The successful 

bidder will be required to provide the necessary banking information for registration on the City 

system. 

 

13. That payment will be on an hourly basis with no standby rate. Payment for the equipment shall be 

made where the equipment is used in the conduct of operations of the City.  The length of time for 

each job will be at the discretion of the City Superintendent or designate. 

 

14. That all work to be performed under this Agreement shall be supervised by and must be performed 

to the satisfaction of the City. 

 

15. That the undersigned shall indemnify and hold harmless the City, its agents, representatives, and 

employees for and against all claims, demands, losses, costs, damages, actions, suits or proceedings 

of every nature and kind whatsoever arising out of, or resulting from the undersigned's performance 

of the work pursuant to this Agreement (hereinafter called "Claims"), provided that any such claim 

is caused in whole or in part by any act, error, or omission, including but not limited to, those of 

negligence, of the undersigned or anyone directly or indirectly employed by the undersigned or 

anyone from who the undersigned  be liable. 
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16. That it shall be the sole responsibility of the undersigned to submit any applications, reports, 

payments or contributions with respect to Harmonized Sales Taxes, Income Tax, Canada Pension 

Plan, Employment Insurance, or any other similar matter which may be required by law to be made 

by the undersigned as an independent contractor in connection with the services to be performed 

under this Agreement. 

 

17. That it shall be the sole responsibility of the undersigned to comply with all Federal, Provincial and 

Municipal legislation which may have application to the services being performed under this 

Agreement.  

 

18. That the undersigned shall not sublet or assign this Agreement or any portion of the work to be 

performed thereunder without obtaining in advance, the written permission of the City. The 

decision to permit a sublet or assignment of this Agreement or any portion of the work thereunder 

shall be in the sole discretion of the City. 

 

19. That this Agreement shall ensure to the benefit of and be binding upon the parties hereto, their 

executors, administrators, successors and assigns. 

 

20. That this Agreement constitutes and expresses the entire agreement of the parties hereto and any 

amendment or addition thereto shall be in writing and signed by the respective parties. 

 

21. That this Agreement will comply with the regulation of the Occupational Health and Safety Act 

and any other regulations pertaining to the construction and maintenance of the works. See the City 

of Charlottetown’s website under Tenders for a complete list of documentation requirements for 

Contractors. 

 

22. All Backhoe operators require a valid Class 3 license. 
 

23. The Contractor’s operator’s name, along with a valid copy of the Operator’s licence, is to 

be forwarded and verified by the City staff prior to commencement of work.  City Staff 

reserve the right to obtain a driver’s abstract from the Highway Safety Division for any operator 

of the Contractor’s Backhoe.  The Contractor will provide the City with the necessary consent to 

do so. 
 

24. This quotation is valid for acceptance for a period of sixty (60) days from the date of closing 

 

    

    DATED: ______________________________________________ 

 

                                  

                              VENDOR:_____________________________________________ 

 

AUTHORIZED SIGNATURE:____________________________           
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QUOTATION BID FORM 

The City of Charlottetown is not bound to accept the lowest or any quote that may be received. 

The full Quotation Form and Signed Agreement must be returned and any additional information 

may be attached. Prices may be submitted for (1) Public Works or (2) Charlottetown Water and 

Sewer or both 

 

 

1) Public Works Department (See Page 9 for Specs & Requirements) 

  

Hourly Backhoe Hire Rate with operator   $ ____________/hour  

 

HST        $____________/hour 

 

Total       $____________/hour 

 

Make  __________________  Operator’s Name___________________  

  

Model  __________________  Experience     

 

Year  __________________     

 

Condition of Equipment________________________________________________ 

 

2)  Water and Sewer Utility (See Page  10 for Specs & Requirements) 

             

Hourly Backhoe Hire with operator   $ ____________/hour  

 

HST        $_____________/hour  

 

Total       $_____________/hour  

 

Hourly Vibratory Plate Tamper    $ ____________/hour  

 

HST       $____________/hour 

 

Total       $____________/hour 

 

Make  __________________  Operator’s Name    

 

Model  __________________  Experience     

 

Year  __________________     
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Condition of Equipment________________________________________________ 

 

Contact Person    __________________________ 

Company     __________________________ 

Address     __________________________ 

      __________________________ 

Phone Number     __________________________ 

Email Address     __________________________ 

Signature     __________________________ 

Date      __________________________ 

 

HST number (if applicable)   __________________________ 
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Equipment Specifications, Requirements and Duration 

 

PUBLIC WORKS DEPARTMENT 
 

Equipment Specifications: 

 

Industrial Loader/Backhoe in good condition, minimum 65 HP with extend-a-hoe, reversible 

stabilizers (rubber for paved surfaces and steel gussets for unpaved) and an amber flashing roof 

light.  All equipment must past the Department’s inspection. 

 

Equipment Use: 

 

Typical jobs requiring hire of machines will be piecemeal work including assistance to City 

sidewalk crews, storm system work including digging and ditching in the summer, as well as storm 

flow maintenance during winter thaws when no longer-term contacted equipment is available.  It is 

expected that usually only one machine will be required at any time in the summer months.  

However, during winter thaws, multiple units may be required. 

 

Period of Work: 

 

The service period for this agreement is June 01, 2020 to May 31st, 2021.  The City also retains the 

option to extend the time frame a further year at the submitted prices if agreed by the vendor.  The 

quotes will be listed according to Department Costs and this list will remain in effect for the 

appropriate period.  When service is required, the Department will contact operators beginning at 

the top of the list (lowest cost) and proceed down the list until the required numbers of units are 

obtained.  This process will be followed for each job.  The Department attempts to request these 

services such as to give the operators sufficient time to schedule the City’s request with other jobs 

they may be performing. 

 

Payment: 

 

Payment will be on the basis of an hourly rate when the equipment is used.  The Department shall 

pay one-hour travel time per day per job at the quoted hourly rate. 
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WATER AND SEWER UTILITY DEPARTMENT 

 

Equipment Specifications: 

 

Industrial Loader/Backhoe in good condition, minimum 80 HP with extend-a-hoe, reversible 

stabilizers (rubber for paved surfaces and steel gussets for unpaved) and an amber flashing roof 

light.  Backhoe must be equipped, when required, with a hydraulic vibrating plate compactor 

with centrifugal average force of 10,000ft/lbs. c/w quick coupler connections. 

All equipment must pass the Utility’s inspection. 

 

 

Period of Work: 

 

The minimum requirement is for a period of fifteen (15) weeks from June 2020 to September 2020. 

The Utility also retains the option to extend the time frame a further year at the same submitted price 

if agreed by the vendor. 

 

Payment: 

 

Payment for the Backhoe will be on the basis of hourly rate while the equipment is in use.  

Payment for the vibrating plate tamper shall be a separate hourly rate when plate tamper is in use. 

 


